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/ His Book being chiefly intended and deſigned for Apprentices, Touths, and Others employed in Bulineſs of 
; Trade, and Merchaxdize , it would bgunpertinent to give them an account of the value and uſefulneſs of 
/ Writing, as well as the eſteem it has got in all trading parts of the World, and eſpecially amongſt the moſt in- 


relligent and knowing part of Mankind. Such as cannot wrzte are as ſufficiently ſenſible of the Inconvenicnce; 
they lye under for want of it, as thoſe that have attained Writing, are of the daily Advantages they reciev2 
by it. Bp. Fotherby in his Atheomaſtix, Chap. 13. Pag. 348. of his Second Book of the Ground of Arts, calls 
Writing one of the rareſt and heavenly Inventions, of all that are in uſe in human Society, andy; tells us, of what 
value the Sage and Prudent of all Ages have had for the inventing axd finding out of Letters, fc. *;But ſince I have 
n0 Addreſſes to the Brothers of the Quill, 1 ſhall forbear to copy out the remainder of the Biſhop's H»genious Notion 
of Writing; ſince a late Author has already handed it into the World : But more eſpecially ,becauſe ic will lignity 
little, beſides noiſe, to thoſe for whom this Book is intended. For my deſign is not to tickle the Exr with 
Notions concerning Writing, but to preſent it to the Eye for your Imitation, co ſhew you what it is, for I muſt 
ingenuouſly own, my Talent does not lye in the Toxgue, and therefore cannot value my ſelf upon being eſteemed 
only a Wordy-Philographer. 
Having obſerved what benefit my Youths Introduition to Trade has afforded Youth, while at Writing-School, 
under the condu& of a Maſter ; It put me on framing this Book, as a Tutor and Companion to the other, for the 
Aſſiſtance and Improvement of ſuch Apprentices, &c. as would gladly write well, but want Opportunity and 
Time to be inſtructed by ſuchas are able and skilful: My Touths Introdution inftruQting them in various methods 
of buſineſs in Commerce, ſuch as Receipts and Acquittances, Bills of Parcels, Bills of Debt, Bills of Exchange, _ 
Invoyces, Accounts of Sales, and Account Currant : And this Book ſhews them how to apply all in writizs proper F>, 
and fit Hands for Buſineſs, together with the forms of Writing thereof, to which is added the Method of 
keeping a Caſh-Book. I have lo order'd it that the Book 1nay be as properly an E xerci/e-Book for their Arithme- 
tick alſo, all the Bills of Parcels being purpoſely not caſt up,for the Exerciſe of Yonth in the Ryles of Pratice. bo 
| The Book may be of great Service to Scholars at the Writing-School : There being more required to make a 
Boy write dextrouſly and freely, than the bare Writing after a lingle Line Copy. And now having faid thus 
much as to my deſign, I hope you will not account me 709 wordy, if I offer you a few DireQtions for applying 


- 


this Book to your Advantage 1n your Imitation. 


\ 


. 


And now Tnvufirious and Tngenious Peuths, You whoſe ambition, and deſign it is to write neatly, and freely; 
and acquire to your ſelves the Reputation of Writing an Excellent Hand ; It 15 for your ſakes I have taken this 
ſainggo publiſh this Book, wherein I have preſented you only with ſuch nimble Hands as are properly adapted for 
diſpatch of Attairs in Trade and Merchandize. And therefore 1t is froga Tow ay I expect a reward, and return 
of Thanks : As for ſuch which are florbful, idle, aud neggent' I coulJ* heartily wiſh his Book would _ 


jne: 


dd 


pre” e 
{ , K: - « - 
F_ _ . fall ifito their Hands, [ſince it is not poſſible to bring them any Advantage. And therefore I would premiſe, © * 
2” thistoall YOUTH; \ 

1. That as it is very difficult, yea almoſt impoſſible to learn to write a good Hand without a good Copy; ſo the \ 


beſt Example of Writing in the World will little avail you, without your own Exdeavours, and a particular 
concern in your ſelf to be Excellent. Now for ſuch as write well, tho very much is owing to the Skill of the 
ks. Maſter, yeta great part of it ought to be attributed to their own Genizs, and Induſtry, en 1 
A  _ £$ Endeavourpri nl to hold your Pen well, iz. hold your Pex with your two fore-Fingers and Thumb, | | 
let your two ae xtended almoſt ſtreight, draw up your Thumb ſo, that the end of it may be a little 
further frcm the end of the Pex than the end of your fore-Finger; let the lower end of your Pez reſt on the end 
of your middle Finger ; let the Pex lie cloſe to the fore-Finger, ſo that the upper part of your Pex may lie 
berwixt rhe ſecond and third Joint of your fore-Finger ; obſerve alſo to hold your Pep eaſy and lightly. In the 
next place, obſcrve the following Dire@tions for ho/ding your Hand when you write, an Error herein hinders 
many from attaining that Freedom and Swpiftneſs in Writing which otherwiſe they might have had. Ms 
3. When you write, ſit upright ; lay your Paper ſtreight before you ; ler the weight of your Boay be reſted 
* on the /eft Armonly ; let no part of your: Haxd (except your little Finger) touch your Paper, and let your' 
rift be held in Writing as if you had a ſharp Razor under it: Being thus fixed, obſerve always to write your 
Words (it pofſible)- without taking off your Pen ; uſe no Rul'd Lines; and obſerve well this laſt Dire&tion, it 
will be a ſufficient Rule for you to write {treight withal ; and for your Diſtance betwixt Line and Line,it ought 
to be ſuch, thſt the Heads of Letters in one Line, may not be confounded with the Tails of Letters in the other 
Line. And, 
Lifly,The whole being deſigned for $ imaginable Freedom and Dexterity,and ſuited to the Nature of the Pen 
(as near as 'tis poſſible for a Graver to imitate the Pez) for the ſake of which I have as it were yielded up even my 
Reputatioz, as to the nice, correft part thereof, rather than any part of ir ſhouldappear ſet ſtiff and unnaturgl | 
(or more like to Graving than free natural Writing.) Toconclude ; Wealfd you be excellent in Writing, and | 
thereby receive all the Advantages it will offer to you ? Be Ambitious for it,and Diligent and —_—_— inthe F 
Profecution of it; for a ſlight ſuperficial Practice will ſignify little. You have an Offer now preſented to you :; : 
by this Book for your improvement in Writing, that was never yet offered to any: ( And I believe I may 
without Lanity, ſay this i the firſt Book that ever appeared in the World in this kind.) And therefore it muſt ' 
be your Eult if 1t fail toanſwer the end of its deſignment, which is to promote a.Neat,-Free and Graceful way\p 
of Writinz amongſt Tradzſmen, " 
. - | V ALE. 
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